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The Vision of the Staff, Pupils and Governors of 

Ryecroft C.E. Middle School 

 

 

 

 
 
 
 
 
 
 
 
 

 
 
 
 

“When he went ashore he saw a great crowd, and he had compassion on them 
and healed their sick.” 

Matthew 14:14 

 

Ryecroft CE Middle School aims to enable every pupil to achieve their God-

given academic and personal potential, so they can make a positive impact in 

the world.  

 

We seek to be a community built on knowing God’s love. Our values underpin 

all we do; we welcome all into our loving, happy and safe school. 

 
 

Loving and Learning Together 
‘Love each other as I have loved you’ (John 13, v34-35) 
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The following procedures have been adopted by Ryecroft C.E. Middle School using the 
'Policy Guidelines and Code of Practice for Administration of Medicines in Schools' published 
by Pupil & Student Services of Staffordshire County Council. 
 

Parents/Carers are advised that pupils who are unwell should not be sent to school.  In certain 

cases, pupils who may be suffering from chronic illness, allergies, recovering from a short 
term illness and are undergoing or completing a course of treatment using prescribed 
medicines, will need to continue to attend school. 
 
In the case of Epipens, parents are advised to request two Epipens from their doctors, so that 
one of these can be kept in the school office.  It is the parents’ responsibility to ensure that 
these are in date.  Similarly with inhalers, so that pupils who may require this form of 
medication, are able to bring one to school to be kept in their own possession. 
 
Most pupils will have the capability to administer their own medicine themselves and this will 
also be noted on the consent form.  If they are unable to medicate themselves, then a 
parent/carer should come into school to administer medicine.  
 

Staff are not contractually obliged to give medication to or supervise a pupil taking it. It 
is, therefore, a voluntary activity. However, staff may, as part of their contract, have 
specific duties to provide medical assistance to pupils. Prime responsibility for a pupil's health 
rests with the parents/guardians, who should write to the headteacher giving sufficient 
information on their child's medical needs, requesting that medication be administered to him 
or her. 

Agreement should be reached between the parents and the school as to the latter's role in 
supporting the child's medical needs, in accordance with the school's policy. Staff should then 
be consulted by the headteacher and asked to volunteer. The headteacher must ensure that 
there are agreed policies for risk assessment and the volunteer has received appropriate 
training.   Individual decisions on involvement must be respected. 
 
Parents/Carers should be made aware that the school does not provide any medication for 
distribution to pupils e.g. Paracetamol. 
 
PROCEDURE FOR ADMINISTRATION OF MEDICINES IN SCHOOL 
 
Staff do not always supervise medicines that pupil self-administer in school but where possible 
this is facilitated.  All medication must be accompanied by written instructions from the parent 
and/or doctor.  Non-prescription medicines, e.g. paracetamol, calpol, must be accompanied 
by a parental consent form.  All medicines should be in their original container/packaging and 
clearly labelled with the name of the child, the date of birth, the time and dosage 
requirements, storage instructions and expiry date.  If dosage or time is altered, a new form 
must be completed and if the container/packaging has been amended in any way, it is not 
accepted.   
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If medication, e.g. paracetamol, calpol, is to be administered on an “as and when required” 
basis, a record of the time and dose is sent by text message to the parent/carer. 
 
Medicines are kept securely in the school office, supplies of bandages, icepacks, etc. are held 
in the medical room.  In the rare case of ritalin being kept in school, parents are advised to 
bring into school weekly in the original packaging, this is then securely locked overnight in the 
school office. 
 
All first aiders are advised and understand the appropriate hygiene precautions to minimise 
the risk of cross contamination. 
 
In some circumstances, a pupil may have a complex medical need and, once the school is 
aware of this, the school nurse will have a specific responsibility to put in place an Individual 
Care Plan.  UNDER NO CIRCUMSTANCES WILL THE SCHOOL PROVIDE ANY MEDICAL 
CARE OR TREATMENT UNTIL A CARE PLAN HAS BEEN AGREED BY THE SCHOOL, 
PARENT AND MEDICAL PROFESSION. 
 
EDUCATION VISITS 
 
First Aid kits will be available for all trips. A member of staff on the trip will need to take 
responsibility for the administration of medicines if required but any concerns will need to be 
discussed and agreed with parents before the visit.  In certain cases, parents may be asked 
to accompany their child on the visit. 
 
EXTRA CURRICULAR ACTIVITIES, AFTER SCHOOL CLUBS 
 
Pupils are able to access their medicines as under the guidelines for during the school day.  
First Aid boxes are in the medical room, science lab, food technology room, design and 
technology room, staff room, kitchen, PE department and main office. The main first aid officer is 
responsible for checking the contents of all first aid boxes in the school on a termly basis. 
 
EMPLOYEE MEDICINES 
 
All staff are responsible for their own medication and for ensuring that it is kept securely away 
from pupils at all times. 
 
EMERGENCY FIRST AID 
 
The SENDCo will inform all staff of any pupil whose medical condition may require 
emergency first aid. Staff must be able to recognise the condition and take appropriate 
action, i.e. send for member of staff, call for an ambulance if necessary, etc.  Parents must be 
informed immediately and if not available, then an ambulance must be called to transport the 
pupils to hospital.  Any accident to pupils resulting in a note to parents in their link book and/or 
the pupil being sent home during the school day is followed by the First Aider in order to 
establish whether or not the pupil was taken to hospital, etc.  If so, the accident is highlighted 
in the accident book and a note made in the back of the book detailing the outcome.  
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DISPOSAL OF MEDICINES 
 
Any medication will be returned to parents or guardians for disposal when out of date or no 
longer required.  However, it is the responsibility of Parents/Carers to ensure that all 
medication kept in school is in date.  Medical waste is routinely disposed of by PHS. 
 
MEDICAL CONFIDENTIALITY 
 
All medical information provided by the School Nurse, GP or parents will be treated in the 
strictest confidence. Information will only be shared when agreed by parents. 
 
 
SPECIFIC TREATMENT 
 

 Asthma – a separate document ‘G u i d a n c e  f r o m  A s t h m a  U K ’   

 ADHD (Attention Deficit Hyperactive Disorder) – use of Ritalin (see under 
ADMINISTRATION OF MEDICINES. 

 Allergy Shock Syndrome – Epipens/anti-histamine – only staff members trained to 
use epipens are authorised in their use.  Full permission and authorisation will be 
sought from parents.  Individual Medical Plans will be provided by the school nurse. 

 Epilepsy – no member of staff is authorised to use invasive treatments. In the case of 
Epilepsy, staff should clear the area around the pupil and send for a first aid trained 
member of staff immediately.  An Individual Medical Plan will be provided by the school 
nurse. 

 Diabetes - pupils of the age range of Ryecroft C.E. Middle School will usually be aware 
of their own symptoms.  Pupils who have Diabetes must be allowed to leave their 
lessons at any time and report to the school office immediately.  An Individual Medical 
Plan will have been provided by the Diabetes Team attached to the hospital with whom 
the pupil is under the care of.  A supply of snacks are available i n the medical room 
(provided by parents).  A record is kept of all snacks supplied and when blood tests are 
taken. 

 
In the event of a pupil seriously injuring themselves, in class or on the playground, staff 
must not move the pupil. They should send for a member of first aid trained staff, stay with 
the pupil and send other pupils away from the area if possible.  In the event of 
fainting or an epileptic attack, staff should try to remove all furniture from around the pupil and 
clear the area if possible, put the pupil in the recovery position but in the first instance send 
for a member of first aid trained staff. 
 
 
OTHER INFORMATION 
 
Staff Inset training is updated on all of the above at regular intervals. Training for first aiders 
is provided when required. 
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Guidance on the use of emergency salbutamol inhalers in schools 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_dat
a/file/416468/emergency_inhalers_in_schools.pdf  
 
HOW TO RECOGNISE AN ASTHMA ATTACK  
 
The signs of an asthma attack are: 

 Persistent cough (when at rest)  

 A wheezing sound coming from the chest (when at rest) 

 Difficulty breathing (the child could be breathing fast and with effort, using all accessory 
muscles in the upper body) 

 Nasal flaring  

 Unable to talk or complete sentences. Some children will go very quiet. 

 May try to tell you that their chest ‘feels tight’ (younger children may express this as 
tummy ache)  

 
CALL AN AMBULANCE IMMEDIATELY AND COMMENCE THE ASTHMA ATTACK 
PROCEDURE WITHOUT DELAY IF THE CHILD  
 

 Appears exhausted 

 Has a blue/white tinge around lips • Is going blue 

 Has collapsed  
 
WHAT TO DO IN THE EVENT OF AN ASTHMA ATTACK  
 

 Keep calm and reassure the child  

 Encourage the child to sit up and slightly forward 

 Use the child’s own inhaler – if not available, use the emergency inhaler 

 Remain with the child while the inhaler and spacer are brought to them 

 Immediately help the child to take two separate puffs of salbutamol via the spacer 

 If there is no immediate improvement, continue to give two puffs at a time every two 
minutes, up to a maximum of 10 puffs 

 Stay calm and reassure the child. Stay with the child until they feel better. The child 
can return to school activities when they feel better 

 If the child does not feel better or you are worried at ANYTIME before you have 
reached 10 puffs, CALL 999 FOR AN AMBULANCE 

 If an ambulance does not arrive in 10 minutes give another 10 puffs in the same way  
 
 
 
 
 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/416468/emergency_inhalers_in_schools.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/416468/emergency_inhalers_in_schools.pdf
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PUPILS WHO FEEL UNWELL DURING THE SCHOOL DAY 
 
Pupils who feel unwell during the school day report to a member of classroom staff or, in 
some cases, directly to the office staff.  If classroom staff, the pupil is sent to the office and 
the office staff will assess the situation, i.e. if a wobbly tooth, paper cut, etc. the pupil would 
be asked to return to class.  In all other cases, the pupil is sent/taken to the medical room 
and a first aid trained member of staff is called.  A bed is available in the medical room if 
required. 
 
A member of staff will make the decision as to whether or not the child should be sent home 
and a member of the administrative staff will then contact the parent or guardian and advise 
them of their child's symptoms and to collect their child from school.  If parents are not 
available, other contacts named on the SIMS.net system will be contacted.  If no one is 
available, staff are advised to leave a message stating the time, their concerns, etc. and the 
pupil will be monitored in the medical room. 
 
If the child feels well enough to return to lessons after a period of time in the medical room, 
the pupil will notify the office or the first aid officer that they are doing this. 
 
 
 

 
Signed on behalf of the Governing Body 
 
 
Chair ………………………………………………………  Date ………………………….. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


